Guidelines for Using a Personal Assistant during an Exam

· A personal assistant is a person that assist’s the student to complete manual tasks and with personal care

· A personal assistant may be permitted to stay in the exam centre during the exam even if they are not required to give support to students at all times. However, the personal assistant should not discuss any matter with the student, during the exam unless it relates to the students need for personal care or assistance with manual tasks

· In general the P.A. should not be required to play a dual role during the examination, example, act as a P.A. and a reader, however, there are certain situations where the P.A. because of the working relationship she/he has with the student they would be most suited to supporting the student with other accommodations approved

· Copies of the examination guidelines should be given to the student, P.A. and invigilator in relation to the P.A.’s role during the exam
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