Guidelines for Use of a Tape Recorder During Exams 

· A student using a tape recorder during an exam must use a separate examination centre

· The tape recorder should be tested prior to the exam commencing to ensure that it is in working order

· The only material to be recorded onto the tape is the students answers.

· The students should indicate the question number and the actual question he or she is answering prior to recording each answer

· The tape recorder can be turned on and off to avoid periods of silence on the tape

· The students can replay the tape to review his /her answers

· The tape can be started and stopped by the students P.A. as directed by the student if required 

· The student should have to opportunity to practice using the tape recorder prior to sitting the exam

· When the exam has been completed this should be indicated on the tape by the invigilator .The tape should also be clearly labelled as to the contents of each tape

The student should be given a copy of the guidelines in relation to using a tape recorder during an exam
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