Step 1

In devising short answer questions teachers/tutors/assessors should note that short answer questions: 

•  Seek a direct response

•  Are easy to set and mark

•  Use active verbs at the recall and understanding levels of cognitive skill

•  Refer directly to learning outcomes


Marks allocated should match the number of elements required in the answer

Step 2

The following may assist you in identifying learning outcomes that may lend themselves to being assessed using a short answer question: 

Learning outcomes requiring the learner to demonstrate Recall - suitable for short-answer questions or part (a) of a structured question : 

Define, describe, identify, list, name, outline, state  

Learning outcomes requiring the learner to demonstrate Understanding - suitable for short-answer questions or part (b) of a structured question:

Distinguish, discuss, examine, explain, illustrate, interpret, justify, predict, summarise 

Learning outcomes requiring the learner to demonstrate Application - suitable for part (c) of a structured question. Not usually suitable for use in short-answer questions: 

Analyse, calculate, compose, evaluate, investigate, organise, plan, select, solve, assemble, communicate, construct, manipulate, measure, perform, use  
Step 3
The level of cognitive skill to be assessed may be identified through the verbs in the learning outcomes, for example: 

Learning outcome  

•  List a range of fertilisers acceptable in the organic system  

Short answer question  

•  List two fertilisers acceptable in the organic system 

2 marks

Learning outcome

•  Identify the factors in consumer demand that influence the organic market   

Short answer question

•  Identify four factors in consumer demand that influence the organic market 

2 marks  
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